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606  Visitors to School

Parent / Guardian Permission - A student shall not be permitted to see persons
other than parent, guardian, or duly authorized person in the absence of specific
permission of parents or guardians.

Visitors to the School — School patrons and parents are encouraged to visit the school
system. All visitors shall request permission for such visits through the office of
each school unit.

All visitors will be required to present a legal, photo ID; must sign into the visitor
log. Which communicates their purpose for visiting and the classroom to be
visited; receive a visitor badge which must be visible at all times while on
campus; refrain from visiting areas other than the classroom noted; and sign out in
the visitor log before leaving campus. The visitor will only be given a visitor
badge and be allowed to proceed from the office if the visit is approved, and does
not interfere with instruction. As a reminder, visitors are encouraged to schedule
appointments in advance whenever possible.

When a visit entails a conference with a staff member, it should be so arranged
as to avoid interrupting scheduled classes. All visitors to a school campus must
report to the appropriate school official.

The Principal shall have complete authority to exclude from the school
premises any person whom he/she has reason to believe are disrupting the
teachers, the staff or the students on the school premises or whom the Principal
has reason to believe are on the premises for committing an illegal act. The
Superintendent shall be notified as soon as possible of the exclusion.

Additionally, the Principal shall submit a written explanation for excluding
person(s) from the school premises within 3 scheduled work days. The
explanation shall be submitted to the Office of the Superintendent.

Board Technical Revision and Adoption: 3-11-08
Board Technical Revision and Adoption 9/11/2018
Board Technical Revision and Adoption 9/17/2019

Public Conduct on School Property — The Restrictions on public conduct on
school property and at school functions contained in this policy are not intended
to limit freedom of speech or peaceful assembly. The district recognizes that free
inquiry and free expression are indispensable to the goals of a free society. The
purpose of this policy is to maintain public order and prevent abuse of the rights
of others.
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Disruptive Conduct — Persons present on school property shall not disrupt or
interfere with educational activities and operations, including any extra-curricular
or school-sponsored activities. Administrators and or designees may direct
persons who have engage in such conduct to leave school property, may request
the assistance of law enforcement officials and may impose conditions or a total
ban upon the individual’s future presence on school property.

An individual commits interference with or disruption of an educational
institution by engaging in any of the following activities;

1. Making threats of physical injury; making profane, obscene or harassing
remarks or demonstrating aggressive behavior towards an employee or
student of a school or guest, or the property of an employee, student or
guest of the school.

2. Physical or verbal abuse or threat of harm to any person on property
owned or controlled by the district or supervised functions, home or away,
sponsored by the district.

3. Use of speech or language that is offensive or inappropriate to the public-
school educational environment and/or school sponsored events, at home
or away.

Threatening to damage district property.

Remaining on the property of a school district which results in

interference with the lawful use of the property to others.

6. Refusing to follow or obey a lawful order given by the Superintendent or
his/her designee designed to maintain order.
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PERSONS WHO ENGAGE IN DISORDERLY CONDUCT OF ANY KIND
MAY BE SUBJECT TO REMOVAL FROM THE FACILITY OR EVENT AND
MAY BE BANNED FROM DISTRICT EVENTS FOR UP TO 365 DAYS.

An individual who interferes with or disrupts an educational institution is
committing a misdemeanor or felony and is subject to charges being filed and
fines assessed.

The Board direct the Superintendent or his/her designee to develop and maintain a
Code of Conduct for Spectators at District Sponsored Events for inclusion with
the district’s athletic handbook, parent/student handbook and posted on the
district’s website.

Board Adoption 4/9/2019

Visitors to the School Requiring Background Checks — Parents and school
patrons who are attending school events, festivals, classroom meetings,
parent/teacher conferences,  parties, and competitions are encouraged to come and
be a part of their students’ education and our school community and will not
require a background check.
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A background check for visitors will be required under the following circumstances:
A parent, guardian or school patron requires or requests an extended period of time
for school visitation.

Might allow the visitor unsupervised access to students other than their own.

This is required to assure student safety. The forms necessary for a background check

additional information may be obtained from the human resource office. There

is an expense associated with the background check.

Board Adoption 10/9/2018
Sex Offender Notification Act — It is the policy of the Board of Education to
support the purposes of the Sex Offender Registration and Notification Act (New
Mexico’s version of (“Megan’s Law”) by providing notification to parents and
guardians of District students of the availability of public information concerning
the presence of registered sex offenders residing within the District.

Accordingly, the superintendent of the District is to issue a directive to each
building administrator to give notice to parents and guardians of District students
at least once a year, preferable at the beginning of each school year, regarding the
availability of the information.

Board Adoption 5/14/2019

609 Use of School Facilities

Legal Status of Buildings - The Board of Education shall have supervision
and control of all sites, buildings, equipment, and funds of the School District.

Regulations on the Use of School Buildings - School buildings represent
a tremendous investment and are used extensively. It is the desire of the Board of
Education to get maximum use of all facilities without interference with the regular
school program. To this end, the Board finds it necessary to seek compliance with
all regulations in the use of school buildings.

Application for Use - Organizations wishing to schedule use of school
facilities will make application to the Superintendent or the Principal of the
Building.

Fees for Use - Any fees charged for the use of the facilities shall be left to
the discretion of the Principal or Superintendent.

Approved Applicants - In order to be considered, an applicant must be an
organization, nonprofit in nature, whose goal is educational or who provides
community service. Political meetings which are open to all are considered to be
within the general scope as outlined, but religious activities are not unless it can be
shown that a community service would be provided. No requests from individuals
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or from organizations within the realm of private enterprise will be granted except
by special dispensation of the Board of Education.

Supervision - Organizations using the buildings and facilities must have
the supervision of an adequate number of adult sponsors to assure proper care and
use of school property.

Board Technical Revision and Adoption 7/8/2014

Tobacco, Alcohol, and Drug Use, Possession, or Distribution - In
compliance with State Federal regulations, the Estancia Municipal School
Campus is designated as a Drug-Free and Tobacco Free Campus (to include vapor
cigarettes, e-cigarettes, and nicotine liquid containers). No liquor, mood-altering
substances or non-prescription drugs are to be consumed, possessed or distributed
on school premises.

Board Technical Revision and Adoption 7/8/2014
Board Technical Revision and Adoption 8/14/2018

Moving and Adjusting Furniture and Equipment - Moving and
adjusting furniture, operating dishwasher, hanging special decorations, operation
of public address systems, and similar matters must be accomplished under the
direction of an employee of the schools.

Non-School Property Removal - All property not belonging to the school
system is to be removed from the school premises immediately after use.

Damage to Property - Charges will be assessed against the offender for
any damages to school property.

613 Relations with Other Agencies

School-Community Relationships - It shall be the responsibility of the
Superintendent to interpret the philosophy and objectives of the educational
program of the schools to the community. He / She shall encourage cooperative
endeavors between the school and the community it represents, and shall foster a
spirit of involvement by school patrons in the activities of the schools.

Cooperation Between Law Enforcement Agencies and Estancia
Municipal Schools



613.2.1

613.2.1.1

613.2.2

613.2.2.1

The following policy shall be observed in connection with all contacts by law
enforcement with students. A copy of this policy shall be provided to all licensed
school personnel, who shall be responsible for observing it. A copy of this policy
also shall be provided to all local law enforcement and social services agencies so
that mutual cooperation may be promoted.

The following provisions govern schools personnel's cooperation with law
enforcement and social services agencies in regard to criminal law enforcement and
child abuse investigations, and are not in derogation of the customary authority of
school administrators to conduct interviews and investigations, or otherwise to
take action as part of the enforcement of school discipline and order.

Official Contact with Students in Schools

Administrative Authorization Required: Law enforcement officers, including
investigators employed by public agencies authorized to investigate child abuse,
may not be permitted contact with any student except by the Building Principal or
his / her designee, or by the Superintendent, and pursuant to the procedures and
requirements set forth in this policy.

Administrative Monitoring of Contact with Students

After completion of the Verification, Documentation, and Parental Notification
Procedures, and upon Administrative Authorization, as described in this policy, a
law enforcement officer may conduct an investigation within the school building
and upon school grounds and interview students as possible witnesses in the
principal's office or other administrative office.

Board Technical Revision and Adoption: 3-11-08

614 Rights of Custodial and Non-custodial Parents

The School District will follow the Family Educational Rights and Privacy Act (FERPA), 20 USC
§ 12329 and its implementing regulations, 34 CFR Part 99, an educational agency is mandated to
"give full rights under the Act to either parent, unless the agency . . . has been provided with
evidence that there is a Court order, State statute, or legally binding document relating to such
matters as divorce, separation, or custody that specifically revokes these rights.” 34 CFR § 99.4

614.1.1

614.1.2

Thus, either natural parent is entitled to review student records without consent
from the other parent or the student so long as the non-custodial parent retains
parental rights over the student (as is common is joint custody situations) and the
divorce decree does not specifically designate one parent as the exclusive individual
for making educational decisions about the child.

Only where a divorce decree expressly grants sole and exclusive legal and physical
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custody of a student to one of the parents or expressly limits the other parent's right
to review student records or to have any input into educational matters may the
right to review student records be denied by school officials to a non-custodial
parent.

A request by a non-custodial parent to visit with students at school should also be
governed by the terms of the divorce decree. In the event the divorce decree grants
specific visitation rights to the non-custodial parent, for instance, during every other
weekend from 5:00 p.m. on Friday through 6:00 p.m. on Sunday, and the like) an
attempt by the non-custodial parent to visit with the children at school violates the
terms of such visitation rights as set out by the Court. In the event the divorce
decree is not specific as to the times of the non-custodial parent's visitation, but the
custodial parent has directed that the School District not allow the non-custodial
parent to visit with the children at school, the building administrator will comply
with the custodial parent’s request.

The principal or other authorized administrator should advise the non-custodial
parent to seek a modification of the divorce decree to spell out the right to visit with
the children at school, rather than becoming involved in custody disputes.

If the parents persist in making demands contrary to the terms of a divorce decree,
they should simply be referred back to their own attorneys to seek a modification
to the decree, or you should refer them to the school attorney for an appropriate
response. Confrontations or abusive use of the telephone by non-custodial parents
may violate provisions of the Criminal Code if it interferes with the orderly conduct
of school or administrative operations.

Board Revision and Adoption: 3-11-08

615 Dismissal of Schools

When it is necessary to close school or delay school due to inclement weather, school closure will
be announced on KOB-AM Radio Station (770AM). Announcements of school closure or a
delayed school schedule may be on Channel 4 or other TV stations but will always be announced
over KOB (770AM) Radio.

615.1
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Delay School Days - On delayed school days, classes will begin at 10:00 AM. This
will be announced as a two (2) hour delay.

The breakfast program will be canceled on delayed school days.

For students riding the bus, the individual bus drivers will try to notify students of
their arrival time. If students do not hear from the driver, the bus will be delayed
approximately by 1 to 1 1/2 hours depending on the different road conditions in the
school boundary area.



615.2

615.2.1

615.2.2

Early Release Days - When early release becomes necessary, school will be
dismissed at 1:00 PM. Buses will run at 1:02 PM.

Depending upon the weather, mountain buses may run earlier. It will be necessary
for parents to have a plan for early pick-up of students at bus stops.

IF BUSES ARE UNABLE TO RUN IN YOUR PARTICULAR AREA AND
SCHOOL IS OPEN, YOUR CHILD WILL RECEIVE AN EXCUSED ABSENCE.

Note: PLEASE DO NOT CONFUSE THE ESTANCIA PUBLIC SCHOOL DISTRICT WITH

616

THE ESTANCIA HEAD START. THE ESTANCIA HEAD START IS COMPLETELY
SEPARATE FROM ESTANCIA PUBLIC SCHOOL.

Board Revision and Adoption: 3-11-08

616  Classroom/Activity Volunteer/Chaperone Requirements

Classroom/Activity Volunteer/Chaperone Requirements — Estancia Municipal
schools wants to ensure the safety of all students at all times. Therefore, any
parent/guardian or community member that would like to serve as a
chaperone/volunteer in classrooms, on field trips, or activities where they will not
be under the direct supervision of an Estancia Municipal Schools Employee at all
times must be finger printed and go through a background check. When planning
on participating in these types of activities, please consider that there is a time and
cost factor associated with this process. If interested in serving as a
volunteer/chaperone on such events, please be aware that this process is facilitated
by the Human Resources Personnel Department.

Board Adoption: 7/8/2014



